
CREDIT RECOVERY INFO/HELP SHEET: 
Access the system: OdysseyWare
· Use the link on any Widefield School District webpage, or type in the URL: https://wsd3.owschools.com/owsoo/login/auth *(Suggestion: bookmark the site into your favorites for quick access at home)
Log In: User name: lastnamefirstname (dicusmonica) and Password: Student1(if that doesn’t work, check with teacher)
Expectations:
· Student must take the pre-assessment in a computer lab with Credit Recovery staff member in order to access the class.  This assessment will determine student’s strengths and needs in order to create the required assignments.  Do your best!
· Log into OdysseyWare, read feedback, announcements, and check email, pace and grades DAILY -(students enrolled in multiple class MUST work on ALL courses they can see once logging in)
· Use the teacher as a resource and READ ALL FEEDBACK (take the extra step to click on the teacher documents and feedback)
· Check requirements: use scoring guides and read all directions BEFORE starting work DO NOT SKIP LESSONS –read, watch, and view all information; complete practice sessions

· COMMUNICATE –tell your teacher your goals, struggles, and strengths

How to Save and Submit:
· “save as” .doc or .docx for word processing and .tiff or .jpeg for picts; .wmv for videos (.pdf or .html okay too)
· “Save as” the correct file name of assignments:  classnamelastnamefirstinitialmodulenumber 

(Eng2sem2smithT 1 06)      or
(Eng3sem1lovatoD 1 12)
· Include a correct heading on the LEFT side of the page: 

your name, teacher name, class and section, module number, date
· Title the assignment with the name of the module in some form
Tips for Working Online

· Do assignments in a program that allows you to save frequently and upload. Many programs tend to erase a lot of text typed into a dialogue box. “It didn’t save” is never an acceptable excuse.
· Use fonts, sizes, colors to emphasize and clarify organization

· Save in the correct format w/correct name -Get the credit you deserve by making your work accessible and easy to find.

· Include a works cited for all borrowed, referenced, or cited material.

· Check your tone – keep it professional
Office Hours/Contact Information:
· Online hours: You have access 24hrs/7days a week
· Teacher Hours: contact teacher for office times and days 

· Email: teacherlastnamefirstinitial@wsd3.org
· Emails/Phone Calls: will be returned within 24 hours; work returned w/feedback within 48.

· Fusion: copies of documents may be here as well, check ALL resources before contacting teachers.
WARNING:


Include a works cited for all borrowed, referenced, or cited material. 


Copied material in ANY form will receive no credit and possible disciplinary action!


If you must use a website for support, walk away for at least 30 minutes. Doing so will allow the work to be in your voice and with your own understanding, rather than copying from others on the web.


This includes ALL GRAPHICS used for any reason!


Internet bibliography format: 


(goes at END of assignment on Works Cited)


Lastname, first. “title article.” Title website. Publisher, copyrite. Web. Access date <url>.


Rodriquez, Paul. “Check Me.” Lit.Connect. Purdue U, 2009. Web. 11 May 2011 <www.purdue.edu/lit/ss/checkme>.





Parenthetical Citation format:


(goes after EACH fact or picture IN the assignment itself- must be included for direct quotes AND material in your own words)


(Last name beg.of.url)   (Rodriquez www.purdue) 


Not a web source? 


Use the page # instead


(Smith 415)  (“Call of Children” 22)





No author? No problem.


Just start with the “title”


“Check Me.” Lit. Connect. Purdue U., 2009. . .


(“Check Me” www.purdue)
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